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Your bookkeeping workflow will be smoother and faster with QuickBooks 2012 for Windows—but only if
you spend more time using the program than figuring out how it works. This book puts you in control: you
get step-by-step instructions on how and when to use specific features, along with basic accounting advice to
guide you through the learning process.

The important stuff you need to know:

Get started. Set up your accounts, customers, jobs, and invoice items quickly.●

Manage your business. Track spending, income, invoices, inventory, and payroll.●

Spend less time on bookkeeping. Use QuickBooks to create invoices or timesheets in batches.●

Follow the money. Examine everything from billable time and expenses to year-end tasks.●

Find key info quickly. Rely on QuickBooks’ vendor, customer, inventory, and employee centers.●

Exchange data with other programs. Move data between QuickBooks and Microsoft Office.●
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From reader reviews:

Catherine Browning:

The actual book QuickBooks 2012: The Missing Manual will bring you to the new experience of reading any
book. The author style to clarify the idea is very unique. In the event you try to find new book to study, this
book very suited to you. The book QuickBooks 2012: The Missing Manual is much recommended to you to
read. You can also get the e-book from official web site, so you can easier to read the book.

Donald Perkins:

Your reading sixth sense will not betray you, why because this QuickBooks 2012: The Missing Manual
reserve written by well-known writer whose to say well how to make book that may be understand by
anyone who have read the book. Written with good manner for you, leaking every ideas and writing skill
only for eliminate your own hunger then you still skepticism QuickBooks 2012: The Missing Manual as
good book not only by the cover but also by the content. This is one e-book that can break don't ascertain
book by its cover, so do you still needing another sixth sense to pick this specific!? Oh come on your
studying sixth sense already alerted you so why you have to listening to yet another sixth sense.

Benjamin White:

The book untitled QuickBooks 2012: The Missing Manual contain a lot of information on this. The writer
explains your girlfriend idea with easy method. The language is very clear and understandable all the people,
so do certainly not worry, you can easy to read this. The book was written by famous author. The author will
bring you in the new period of time of literary works. You can easily read this book because you can read
more your smart phone, or device, so you can read the book with anywhere and anytime. If you want to buy
the e-book, you can open up their official web-site and order it. Have a nice examine.

Cynthia Cisneros:

Reading a publication make you to get more knowledge from this. You can take knowledge and information
from the book. Book is prepared or printed or descriptive from each source this filled update of news. In this
particular modern era like now, many ways to get information are available for you actually. From media
social including newspaper, magazines, science book, encyclopedia, reference book, story and comic. You
can add your knowledge by that book. Isn't it time to spend your spare time to spread out your book? Or just
looking for the QuickBooks 2012: The Missing Manual when you required it?
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